In Company Elementary - Second Edition Answer Key: Unit 3

Daily Routine
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Ex 1

a true    b true    c false

Ex 2

	
	Conversation 1
	Conversation 2
	Conversation 3

	Shares a desk
	x
	√
	√

	Works flexible hours
	x
	√
	√

	Has own coffee cup
	x
	√
	x


Ex 3 
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a own    b personalise    c finish    d computer    e out    f cup    g colleagues    h travel    i use    j mobile

A Day in Your Life

Ex 1 
1 b    2 i    3 a    4 e    5 d    6 j    7 c    8 g    9 h    10 f

Ex 2 
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a begins    b get up    c listens    d runs    e takes    f turns    g reads    h involves    i makes   

j leaves    k likes    l enjoys

Ex 4
a
do you get up

b
What do you have 

c 
How do you get to 

d 
long does it 

e 
you do; you get to 

f 
What does 

g 
do you have 

h 
do you do in the 

i 
What time do 

j 
do you relax

k 
time do you go to 

Adverbs of Frequency
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Ex 6
a often    b usually; sometimes    c always    d sometimes    e usually    f often

Ex 7
Sentences a and e correct.
Ex 8
Usually they go before the main verb, but they go after the verb to be.
Ex 9
a always    b sometimes    c often visits    d usually    e sometimes    f always    g sometimes

How Many, How Often? 
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Ex 3
a end    b writes    c replies    d arrive    e switch    f find    g replying    h receive    i send    j reply    

k answer    l do

Ex 4

The writer’s answers to Exercise 2 would be: a true, b true, c true.
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Language links

Vocabulary

Word partnerships

1
b 6    c 1    d 4    e 5    f 8    g 2    h 9    i 10    j 7    k 11

2
b languages; speak    c read; e-mails    d watch television    e spends; time    f eat; breakfast   
       g travel abroad    h cut; costs    i see; friends    j play tennis    k turn; computer on 

Word building

a flexible    b stressful    c tradition    d routine    e productive

Prepositions

a at/by    b on    c in    d by    e to    f in    g at/for    h on    i with; in

Grammar

Present Simple – questions

Practice 1

b 5    c 4    d 1    e 9    f 6    g 2    h 8    i 7
Practice 2
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b 
How do you get to the station?

c 
Why do you work on Saturday?

d 
What do you have for lunch?

e 
When does she see her boss?

f 
Who do you see on the train?

g 
Where do they make the presentations?

h 
How does she relax in the evening?

Practise 3

b 
What time does he get up?

c 
What does he have for breakfast?

d 
How does he get to the hospital? / How does he get to work?

e 
Why does he walk to the hospital? / Why does he walk to work?

f 
Why does he stop work at 11?

g 
Where does he have lunch?

h 
Who does he have meetings with in the afternoon?

i 
When does he play tennis (in the evening)?

j 
What does he do at/for the weekend?

Adverbs of frequency
b 
I usually go out with friends on Friday.

c 
My boss is often out of the office.

d 
We always have an office party at Christmas. 

e 
They don’t often send faxes these days.

f 
I am always tired in the morning.

g 
She doesn’t usually have lunch in the office.

h 
I never go on holiday in August.
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