in company SECOND EDITION

Pre-intermediate
Unit 9

headword



pronunciation

translation/notes

example sentence

	attractive (adj)

   (opposite = unattractive)
	/ə'træktɪv/
	
	Working from home probably sounds more attractive than it would be in reality.


	colleague (n)
	/'kɒliːg/
	
	Sharing ideas and problems with your colleagues can make you more productive in some jobs.

	commute (n)
	/kə'mjuːt/
	
	We are a society overwhelmed by pollution, traffic jams, and seemingly endless commutes to work.

	commute (v)
	/kə'mjuːt/
	
	If people stopped commuting, it would be much more ecological.

	contact (n)
	/'kɒntækt/
	
	If I worked at home, I'd miss the contact with people at the company.

	disciplined (adj)

   (opposite = undisciplined)
	/'dɪsɪplɪnd/
	
	You need to be disciplined if you intend to work from home.

	down (adj)
	/daʊn/
	
	The company intranet always seems to be down.

	ecological (adj)
	/ˌiːke'lɒʤɪkəl/
	
	If people stopped commuting, it would be much more ecological.

	estimate (n)

   make an estimate about sth
	/'estɪmət/

/meɪk ən 'estɪmət əbaʊt ˌsʌmƟɪɳ/
	
	A major survey of employers in 18 European countries has made some estimates about teleworking.

	e-work (n)
	/iː'wзːk/
	
	It is not only parents of young children who are starting to consider e-work .

	e-worker (n)
	/iː'wзːkə/
	
	There are over 9 million e-workers in Europe.

	fixed hours (n pl)
	/fɪkst 'aʊəz/
	
	I no longer work fixed hours and in fact it has made me more productive.

	flexible (adj)

   (opposite = inflexible)
	/'fleksɪbəl/
	
	If my company introduced flexible working, I would work from home two days a week.

	flexibility (n)
	/ˌfleksɪ'bɪləti/
	
	The flexibility of e-working is great.  You can work at five in the morning or on a Sunday afternoon.

	freelance (adj)

   freelance worker
	/'friːlɑːns/

/ˌfriːlɑːns 'wзːkə/
	
	Much of the editorial work is done by freelance workers.

	freelancer (n)
	/'friːlɑːnsə/
	
	More than 30 freelancers supply business services to the company.

	full-time (adv)
	/fʊl'taɪm/
	
	A virtual assistant works from home and offers services to businesses which don't have sufficient work to justify employing someone full-time.

	get down to sth (phr v)
	/get 'daʊn tə ˌsʌmƟɪɳ/
	
	I find it difficult to get down to the accounts.  I usually leave them until the last minute.

	gossip (n)
	/'gɒsɪp/
	
	As I have to travel so much I don't hear any of the office gossip.

	growth (n)
	/grəʊƟ/
	
	One of the biggest areas of growth is likely to be freelancers providing business services to companies.

	home-based (adj)
	/'həʊmbeɪst/
	
	More than 3 million self-employed people in Europe run home-based businesses.

	home worker (n)
	/həʊm 'wзːkə/
	
	I believe that home workers get more done in a shorter time.

	impression (n)

   make an impression
	/ɪm'preʃən/

/ˌmeɪk ə bæd ɪm'preʃən/
	
	If you wore a suit, you would make a better impression.

	inspiring (adj)
	/ɪn'spaɪərɪɳ/
	
	The atmosphere at work is very inspiring.

	the Internet (n)
	/ə 'ɪntənet/
	
	The Internet and other new technologies have changed the way we work.

	intranet (n)
	/'ɪntrənet/
	
	The company intranet always seems to be down.

	IT expert (n)
	/aɪ'tiː ekˌspзːt/
	
	If you have a technical problem, you are on your own.  There's no IT expert to call on.

	laptop (n)
	/'læptɒp/
	
	Sometimes I work on my laptop when I go home on the train.

	leisure time (n)
	/'leӡə taɪm/

	
	If you work from home, you can find your working time creeping into your leisure time.

	link (n)

   telecommunications link
	/lɪɳk/

/ˌteləkəmjuːnɪ'keɪʃənz lɪɳk/


	
	Much of this work can be done away from the office using a computer and telecommunications link.

	look to sth (phr v)
	/'lʊk tə ˌsʌmƟɪɳ/
	
	Time with our families is often minimal and we look to teleworking as a solution.

	miss out on sth (phr v)
	/mɪs 'aʊt ən ˌsʌmƟɪɳ/
	
	I think financially you miss out on perks like subsidised refreshments or travel.

	multilocational (adj)
	/ˌmʌltɪləʊ'keɪʃənəl/
	
	Many of the multilocational workers in the survey work partly from home and partly in the office.

	negotiate (v)

   negotiate with sb
	/nə'gəʊʃɪeɪt/

/nəˌgəʊʃɪeɪt wɪƟ ˌsʌmbədi/
	
	We are negotiating with the unions to introduce e-work to the company.

	obsolete (adj)
	/'ɒbsəliːt/
	
	The problem with buying a computer is that in a couple of years it's obsolete.

	office (n)

   office skills

   office hours
	/'ɒfɪs/

/'ɒfɪs ˌskɪlz/

/'ɒfɪs ˌaʊəz /
	
	Anyone with an Internet connection and basic office skills can be a virtual assistant.

If you work from home, you can be flexible because you are not limited to office hours.

	(be) on your own
	/biː ɒn jər 'əʊn/
	
	If you have a technical problem, you are on your own.  There's no IT expert to call on.

	perk (n)
	/pзːk/
	
	It's better to have a higher salary than perks like a company car or free meals.

	policy-maker (n)
	/'pɒləsiˌmeɪkə/
	
	Information about how many commuters there are is vital for policy-makers in transport.

	productive (adj)

   (opposite = unproductive)
	/prə'dʌktɪv/
	
	Sharing ideas and problems with your colleagues can make you more productive in some jobs.

	pyramid selling (n)
	/ˌpɪrəmɪd 'selɪɳ/
	
	I don't like schemes like pyramid selling where you have to persuade your family and friends to spend money.

	quality of life (n)
	/'kwɒləti əv ˌlaɪf/
	
	If you spent more time at home, we would all have a better quality of life.

	in reality 
	/ɪn rɪ'æləti/
	
	Working from home probably sounds more attractive than it would be in reality.

	responsibilities (n pl)
	/rɪsˌpɒnsɪ'bɪlɪtɪz/
	
	Now that I'm running my own business, I have a lot more responsibilities.

	salary (n)
	/'sæləri/
	
	The hotel industry's low salaries mean there's a high turnover of staff.

	self-employed (adj)
	/selfɪm'plɔɪd/
	
	More than 3 million self-employed people in Europe run home-based businesses.

	service (n)
	/'sзːvɪs/
	
	One of the biggest areas of growth is likely to be freelancers providing business services to companies.

	set up (phr v)

   set up a company
	/set 'ʌp/

/set ˌʌp ə 'kʌmpəni/
	
	If I came up with a good business idea, I would set up my own company.

	shared (adj)
	/'ʃeəd
	
	Some of the time people are in the office, maybe at a shared desk, and some of the time at home.

	shift (n)
	/'ʃɪft/
	
	I like to have half an hour to relax before my shift starts.

	statistics (n pl)
	/stə'tɪstɪks/
	
	Many countries have no statistics about how many of the working population are teleworkers.

	stressed (adj)

   stressed out
	/strest/

/strest 'aʊt/
	
	I feel much less stressed now that I don't have to sit in a traffic jam every morning.

He has been completely stressed out ever since he became a director.

	subsidised (adj)
	/'sʌbsɪˌdaɪzd/
	
	I think financially you miss out on perks like subsidised refreshments or travel.

	survey (n)
	/'sзːveɪ/
	
	A major survey of employers in 18 European countries has made some estimates about teleworking.

	technology (n)
	/tek'nɒləʤi/
	
	The Internet and other new technologies have changed the way we work.

	telecentre (n)
	/'telɪˌsentə/
	
	Telecentres are serviced offices which provide a local alternative to commuting into a city centre.

	teleworker (n)
	/'telɪˌwзːkə/
	
	Many countries have no statistics about how many of the working population are teleworkers.

	teleworking (n)
	/'telɪˌwзːkɪɳ/
	
	Time with our families is often minimal and we look to teleworking as a solution.

	traffic jam (n)
	/'træfɪk jæm/
	
	I leave home very early to avoid getting caught in traffic jams on the way to work.

	turnover (n)
	/'tзːnəʊvə/
	
	The hotel industry's low salaries mean there's a high turnover of staff. 

	unemployment (n)
	/ʌnɪm'plɔɪmənt/
	
	Unemployment in this area is very low so it is hard to replace workers.

	union (n)
	/'juːnjən/
	
	We are negotiating with the unions to introduce e-work to the company.

	virtual (adj)

   virtual assistant
	/'vзːtjʊəl/

/'vзːtjʊəl ə'sɪstənt/
	
	A virtual assistant works from home and offers services to businesses which don't have sufficient work to justify employing someone full-time.

	wind down (phr v)
	/waɪnd 'daʊn/
	
	When I get home I like to wind down with a glass of wine.

	workaholic (n)
	/wзːkə'hɒlɪk/
	
	Working at home is dangerous for workaholics.  You can find your working time creeping into your leisure time.

	workplace (n)
	/'wзːkpleɪs/
	
	A lot of stress in the workplace could be reduced if people worked from home more.
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