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	blog (n)
	/blɒg/
	
	A blog is easy to start but difficult and time-consuming to maintain.

	blog (v)
	/blɒg/
	
	I have been blogging for several months.

	Board of Directors (n)
	/ˌbɔːd əv daɪ'rektəz/
	
	The Board of Directors will meet to decide how to deal with this crisis.

	career prospects (n pl)
	/kə'rɪə ˌprɒspekts/
	
	Blogs can show that a writer has talent and improve their career prospects.

	CEO (n) (AmE) (= Chief Executive Officer) 

   (BrE = Managing Director)
	/siːiː'əʊ/
	
	The CEO used to be a junior member of the sales team.

	chairman (n)
	/'ʧeəmən/
	
	He's been the chairman of the board for two years.

	charge (n)

   be in charge of sth
	/ʧɑːʤ/

/biː ɪn ʧɑːʤ əv sʌmƟɪɳ/
	
	The regional marketing manager is in charge of the sales reps.

	correspondence (n)
	/kɒrə'spɒndəns/
	
	I need to go through today's correspondence with you.

	crash (v)
	/kræʃ/
	
	I haven't finished the report because my computer crashed.

	the downside (n)
	/ə 'daʊnsaɪd/
	
	The salary is very good but the downside is that I have to work most weekends.

	earner (n)

   top earner
	/'зːnə/

/tɒp 'зːnə/
	
	Women represent only 5% of the top earners in this company.

	e-mail (n)

   (single item)

   (system)
	/'iːmeɪl/
	
	I use my laptop at home to read the previous day's e-mails.

I find that the phone is nearly always quicker than using e-mail.

	exercise (n)

   take exercise
	/'eksəsaɪz/

/teɪk 'eksəsaɪz/
	
	It's important to take regular exercise.

	experience (n)

   (opposite = inexperience)
	/ɪk'spɪərɪəns/
	
	You should get practical experience as well as qualifications.

	feedback (n)
	/'fiːdbæk/
	
	Blogs are a good way to get feedback on ideas and developments.

	human face (n)
	/ˌhjuːmən 'feɪs/
	
	Sally McDermott's blog gives her company a more human face.

	involve (v)
	/ɪn'vɒlv/
	
	The job is well-paid but it involves long hours.

	job title (n)
	/'ʤɒb ˌtaɪtəl/
	
	Her job title is "vice-president".

	key (n)

   be the key to sth
	/kiː/

/biː Ɵə kiː tə sʌmƟɪɳ/
	
	Professor Axt stesses that laziness is only one of the keys to a longer life.

	laptop (n)
	/'læptɒp/
	
	I sometimes work on my laptop in the evenings.

	laze around (phr v)
	/ˌleɪz ə'raʊnd/
	
	Professor Axt advises people to waste time and enjoy just lazing around.

	living (n)

   make a living
	/'lɪvɪɳ/
/meɪk ə 'lɪvɪɳ/
	
	Sometimes writers can make a living through advertising.

	marketing strategy (n)

   
	/'mɑːkətɪɳ ˌstrætəʤi/


	
	The department has been developing a new marketing strategy.

	operation (n)
	/ɒpə'reɪʃən/
	
	He works for a major telecom with operations in most of Europe and in Latin America.

	position (n)
	/pə'zɪʃən/
	
	The CEO is the top position in the company.

	president (n)
	/'prezɪdənt/
	
	Please switch off your mobile phones before the presentation begins.

	product development (n)
	/ˌprɒdʌkt dɪ'veləpmənt/
	
	Product development is vital for the future of the company.

	productive (adj)

   (opposite = unproductive)
	/prə'dʌktɪv/
	
	Nobody can be productive sixteen hours a day.

	public relations (n pl)
	/ˌpʌblɪk rɪ'leɪʃənz/
	
	Asking for customer feedback is good public relations.

	qualifications (n pl)
	/ˌkwɒlɪfɪ'keɪʃənz/
	
	You should get practical experience as well as qualifications.

	ratio (n)
	/'reɪʃɪəʊ/
	
	The ratio of men to women is two to one in my job.

	responsibilities (n pl)
	/rɪsˌpɒnsɪ'bɪlɪtɪz/
	
	My responsibilities include liaising with the designers and working out the production schedule.

	retired (adj)
	/rɪ'taɪəd/
	
	He used to be on the board but he's retired now.

	sales rep (n) (= sales representative)
	/'seɪlz rep/
	
	The regional marketing manager is in charge of the sales reps.

	strenuous activity (n)
	/ˌstrenjuːəs 'eksəsaɪz/
	
	Professor Axt recommends avoiding strenuous activity like working out in a gym.

	stress (n)

   suffer from stress
	/stres/

/ˌsʌfə frəm 'stres/
	
	David's been off work for a week because he's suffering from stress.

	stress (v)
	/stres/
	
	Professor Axt stesses that laziness is only one of the keys to a longer life.

	techie (n) (= technician)
	/'teki/
	
	You can often find the solution to a computer problem in some techie's blog.

	telecom (n) (= telecommunications company)
	/'teləkɒm/
	
	He works for a major telecom with operations in most of Europe and in Latin America.

	text message (n)
	/'tekst ˌmesɪʤ/
	
	My daughter sends around twenty text messages a day.

	time-consuming (adj)
	/'taɪmkənˌsjuːmɪɳ/
	
	A blog is easy to start but difficult and time-consuming to maintain.

	update (v)
	/ʌp'deɪt/
	
	A blog which is not updated gives a very bad impression.

	working lunch (n)
	/'wзːkɪɳ ˌlʌnʃ/
	
	I usually have a working lunch in a nearby restaurant.

	work out (phr v)
	/wзːk 'aʊt/
	
	Professor Axt recommends avoiding strenuous activity like working out in a gym.
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